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Request for Fundraising for an External Charity

Policy on Fundraising for External Charities
The charitable purpose of the College is to further learning, education and research as an independent institution in the University of Cambridge.

Fundraising activity for charities that support these three areas and/or are in alignment with the strategic direction and ethos of the College will be approved on a case by case basis. 
The College will not make donations to charities or to any other body, where the purpose of such a donation lies outside the objectives of the College.

Procedure
1. Staff, students and Fellows who wish to promote charitable causes should make a request for approval from the Senior Officers of the College, in good time before the planned activity (at least three weeks and preferably four to six weeks in advance). Send your request to sarah.greaves@murrayedwards.cam.ac.uk
2. Before you submit this form, please check room availability with the Events Office if you are planning an event.
3. Once you have permission from the Senior Officers to host the fundraising activity, please complete a detailed Event Form, which can be obtained from the Events Office.

	Your name and CRSid: 
	

	Name of charity

	

	Is the charity aware of your plans?
	YES/NO

	How does your planned activity fit with the purpose of the College?
	

	Brief description of the fundraising activity planned including: 

· Date of any event

· Description of any event and rooms to be used

· Numbers of expected guests 
	

	What marketing will you do for the event/activity?
	

	How will donations be collected and sent to the charity?
	

	Please provide an outline of income and expenditure for your activity.
	E.g:

EXPENDITURE

Room Hire

Catering/drinks
Decorations/displays

INCOME:

Tickets:

Donations:

Sponsorship:


